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Map Assignees Into Projects
VallenIQ Super Admins and Admins can now add VallenIQ users to a customer RFQ file and map
these users directly into VallenIQ as line item assignees.

This feature allows Super Admins and Admins to save time in the project creation process, by
not having to manually assign users in the system using the various filter options.

Customer RFQ

Within the customer RFQ file, users can type their desired assignees into a new column like so:

1.1 Add line item assignees into a new column in the customer RFQ file

Note that the system uses the employee ID to assign lines to the correct user. Therefore, please
ensure the employee ID has been added to each line item that must be assigned.

The system is able to pick out the employee ID in a variety of different formats. For example, all
variations of employee ID and employee name shown in the screenshot above should result in a
successful line assignment, as long as the ID is included.

However, to ensure there are no issues with the assignment process, we recommend using one
of the following formats:

● JGD (just employee ID)
● JGD - John Doe (employee ID - employee first and last name)
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Mapping to New Assignees Column

After assignees have been added to the customer RFQ file, upload the file into VallenIQ using
either “Upload Project” or “Create New Project.”

In the “Preview and Confirm Project Data” modal, a new “Assignee” column has been added to
the very right of the table.

Select which customer file column to map into the system and confirm the values are
consistent:

1.2 Map assignees from customer RFQ file into the new “Assignee” column
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Once the upload process is complete, the system should map the appropriate users to the line
items they were added to.

1.3 Users from customer file will be mapped to the “Assignee” column in the new project
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CSR Team Leads Added to Project Lead Field
CSR Team Leads have been added to the “Project Lead” field in VallenIQ as we prepare to add
CSR users to the current production environment.

1.4 CSR Team Leads will be selectable in the “Project Lead” field

The following users have been added to this dropdown:

● Lindsey Cross
● Catie Bassett
● Karen McKnight
● Kevin Kellums
● Greg Vinsant
● Jon Holloway
● Shanna Gobel
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